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EDGMONT TOWNSHIP 

SPECIAL EVENT PERMIT APPLICATION 
1000 Gradyville Road, Newtown Square, PA 19073 

(P) 610-459-1662  www.edgmont.org 

This application must be received at least 45 days prior to the event.  All licenses, certification 

and associated permit applications (e.g. food selling, LCB, well certifications, sign permit & 

tent permit applications) must be provided at least 10 days prior to the event. Please use 

additional paper if needed. 

 

Name of Organization: __________________________________________________________ 

 

Address (city, state, zip):_________________________________________________________ 

 

Person in charge: ______________________________________________________________ 

Phone: ____________________ E-mail Address: _____________________________________ 

Alternate person in charge _______________________________________________________ 

Phone: ____________________ E-mail Address: _____________________________________ 

Days & Hours of event:   

 

 

 

 
 

Approximate number of people expected: ___________________________________________ 
 

Nature of event and types of amusements:  

 

 

Serving food:        Yes          No   

If yes, contact Shahida Parker Johnson at Delaware County Health Department at  

Parker-Johnson@co.delaware.pa.us  or  484-276-2100.  DCHD website:  

https://delcopa.gov/health/licensepermitsinspection/index.html  A food inspection certificate 

must be provided before a Special Event permit will be issued.  

Certificate received & a copy provided to the township:           Yes         No         N/A 

 

Serving alcohol:         Yes         No  

If yes, contact the PA Liquor Control Board. A temporary LCB certificate must be provided 

before a permit will be issued.    

Certificate received & a copy provided to the township:         Yes         No         N/A 

 

What is the source of water for the event:        Public         Bottled          Well 

If well water is to be used, a current well certification must be provided before a permit will be 

issued. Certificate received & a copy provided to the township:        Yes           No         N/A 

http://www.edgmont.org/
mailto:Parker-Johnson@co.delaware.pa.us
https://delcopa.gov/health/licensepermitsinspection/index.html
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Will there be a temporary electrical hookup:         Yes           No 

If yes, an electrical inspection may be required.  The use of extension cords is restricted. GFI 

outlets must be used for any electrical hookups.  

 

Will there be temporary outside lighting:        Yes           No  

If yes, lights shall not have a negative effect on neighboring properties or vehicular traffic. 

 

Will sanitary facilities be available:             Yes         No  

The number of port-a-potties should be based on the number of people expected. If the sanitary 

facilities are inside, make sure there are directional signs. If there are port-a-potties, how many 

will be on site:_________________________________________________________________ 

 

Trash disposal and removal:  Trash shall be removed from the property in a timely manner.  

No receptacles shall be allowed to overflow, and trash shall not be allowed to become loose or 

unconstrained while keeping the neighboring properties and street free of debris. 

 

Is an outside speaker system planned (for music or announcements):        Yes         No  

The event must meet the standards of the Edgmont Township Code 365-156B(5)(a) for noise or 

any restrictions placed on the event/site by the Zoning Hearing Board or a Conditional Use 

decision. Code 365-156B(5)(a): Concerts and carnivals. Where permitted as a special event, band concerts, 

church carnivals or other performances or similar activities presented in any space outdoors, provided such 

activities do not occur between the hours of 10:00 p.m. on one day and 10:00 a.m. on the following day. 

 

Where will people park:             On site  Off site 

If offsite, how will people get to site:  

_____________________________________________________________________________ 

How will traffic control be handled (fire police, in-house, etc):  

_____________________________________________________________________________ 

 

Will an existing building be used as part of the event:         Yes          No 

If yes, the building must be inspected by the Township for life safety issues.   

Has this been completed:          Yes          No   (Date of inspection must be done prior to event.)       

 

Will signs be used:         Yes          No    If yes, a sign permit may be needed 

Will tents be used:         Yes          No 

If yes, a tent permit is necessary. Please complete and submit a Zoning Permit Application.  

Has this been completed:        Yes          No           

 
Just as a courtesy, you may want to notify your adjoining neighbors of the days and time that your event 

is taking place. 

 

Signature:______________________________________________ Date:________________________ 
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